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15 Chesterton Close, 
London, SW18 1SD

Application Form – RMO Manager
Personal details
Name:	Surname:
Address:
Postcode: 
Email:	Mobile:
Employment History
Please provide your employment history, starting from your current (or most recent) employer, making clear how your experience meets the criteria listed in the Person Specification. Add lines to the table if needed. 
	From
	To
	Employer (name and address)
	Job title and summary of responsibilities

	
	
	
	

	
	
	
	

	
	
	
	


Qualifications 
Please provide information about your education, qualifications and relevant professional development, showing your most recent achievements first. Add lines to the table if needed.
	Title
	Date issued
	Issued by
	Grade

	
	
	
	

	
	
	
	

	
	
	
	


Supporting statementPlease provide three specific examples (750 words max) of how you meet the criteria set out in the Skills and Experience section of the Person Specification. For each example, explain the impact you had (the 'so what' factor). 


Declaration of interestPlease declare any personal or business connection to Convent Co-operative staff or Management Committee.




A note on the process
We expect to start interviewing for this role three weeks after the deadline for applications. Interviews may include a short practical task (we’ll share details in advance). Interviews will take place in person at our office in 15 Chesterton Close, London SW18 1SD.
We’re committed to running an inclusive recruitment process. Please let us know if you need any reasonable adjustments.
At interview we’ll ask you to show evidence that you have the right to work in the UK. 
If we offer you the position we’ll ask you to provide contact details for two referees, one of whom should be your current employer (or, if you are not currently working, your most recent employer). To help avoid any delays, we recommend considering who your referees might be and confirming that they’re happy to be contacted. 
This role is subject to pre-employment checks, including Basic Criminal Record Check clearance.
Use of AI tools
We support the responsible use of AI tools to help you prepare your submission. However, your application should represent you, your skills and your experience accurately and authentically. The ability to use AI thoughtfully is something we value, so how you approach this will be of interest to us.
Privacy Notice
Convent Co-operative Ltd. is registered with the Information Commissioner’s Office and processes your data in accordance with UK GDPR and the Data Protections Act 2018. 
Why we collect your data: To assess your suitability for the role you have applied for and to manage the recruitment process. 
Lawful basis for processing: We process your data for our legitimate interests in recruiting staff and to comply with legal obligations (e.g., checking eligibility to work).
What we collect: Your name, address, contact details, employment history, qualifications, application responses, interview notes and references. If you require reasonable adjustments we may collect health information. As part of pre-employment checks we will ask you to provide a Basic DBS check and evidence of your right to work in the UK.
Who we share it with: Your data is shared only with those involved in the recruitment process. 
How long we keep it: If you are unsuccessful, your application will be retained for up to six months and then securely deleted. If you are appointed, your data will form part of your employment record.
Your rights: These include the right to request access to, correction or deletion of your personal data, and to object to processing. See the Co-op privacy notice on the website for details about how to contact us with questions about how we manage your data: https://www.conventcoop.org.uk/
Declaration
By submitting this application, I confirm that the information I have provided is true and accurate to the best of my knowledge. I understand that providing false or misleading information may result in my application being rejected or, if appointed, my employment being terminated. I confirm that I have read and understood the privacy notice above.
Name: 
Date: 
Send your completed form to convent.estate.recruitment@gmail.com by 23.59 29 May 2026.
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